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Hazards 
What could cause harm or 

damage? 

Who or what is 
at risk of being 
affected and 

how? 

What are you already doing? 
How have you reduced the risk already? 

Likelihood of 
risk occurring 

(L/M/H) 

Severity 
of risk 
(L/M/H) 

Are further controls 
necessary? 

What else needs to happen to 
reduce the risk to an 

acceptable level? 

Action by: 
name/date 

Car accident while 
arriving/departing event 

ALL low speed, large carpark L  N/A 

 

Missing Leader – 
unexpected or due to 
illness 

ALL 
Home contact list in folder along with 

term’s consent forms. 
M  

If we are told in advance of 
the event contact local 
Leaders for additional 
support 

 

Trips, slips and falls inside 
the building 

ALL 
No running, girls to wear sensible 

footwear. 
L  

Ensure any spillages are 
mopped up as soon as 
possible. 

 

Leader late to meeting ALL 
Leaders aim to arrive 15 minutes before 

girls. 
L  N/A 

 

Bumping into chairs, 
tables and other furniture 

ALL 
Girls advised of safety, no sitting on 

stacks of chairs or tables. 
L   

 

Trapped fingers (in doors) ALL Safety rules gone through on arrival L  

  

Cuts, chopping of body 
parts 

Leaders 

Girls will be supervised when in the 
kitchen to stop any distraction this may 
cause. Sensible use of equipment. First 

Aid kit available. 

L   

 

Burns and scalds in the 
kitchen 

Leaders 
Running tap in the kitchen should burns 
occur. Experienced leader and first aid 

kit available. 
L   

 



 

Burns and scalds through 
hot drinks 

ALL 

Girls are not to be running in the 
building therefore this should reduce 
risk of hot drink spillage. Girls will be 
sat down with hot chocolate. Girls will 

be told the hot chocolate is hot 

L  
Leader to try hot chocolate 
first to check if too hot. 

 

Falling up/down entrance 
steps 

ALL 
No running into the building, safety 

reminders 
L   

 

Getting locked in a toilet ALL 
Check the toilet doors before girls 

arrive 
L   

 

Slips, Trips and Falls 
outside 

ALL 
Appropriate footwear to be worn, girls 
to be given instructions before going 

outdoors to be careful 
L   

 

Wet weather ALL 
Notice to parents/carers if going to be 

outdoors in the wet weather. 
L   

 

Using scissors ALL 
Leaders to be supervising activity and 

girls given clear instructions. 
L   

 

Film equipment does not 
work 

ALL 
Equipment to be checked in advance of 

meeting being used 
L   

 

Trips due to trailing wires ALL 
Chairs to be places over the wires and 

girls reminded of the wires before 
sitting down to watch the film. 

L   

 

Fire ALL 
Whistle available at every meeting, fire 
point reminders given. Chairs removed 

from fire doors each week. 
L   

 


